

SEMESTER 1, 2007/2008


In The Name of ALLAH, The Most Compassionate, The MOST Merciful
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ENGINEERING DEPARTMENT

CENTRE FOR FOUNDATION STUDIES, IIUM

MINUTES MEETING

Date/Day
:
22nd October, 2008 / Wednesday
Time

:
10.00 am-1.00 pm

Venue

:
Meeting Room, IRKHS
AGENDA:

1. Opening remark with surah Al-Fatihah

2. Confirmation of previous minutes

3.
Matters arising

4.
Forward - Br. Kamar Ariff Kaman
5.
Procedure for Final Examination Submission 

· 1st week of Semester 2 (15 November) two sets of final examination must be send for vetting.

· 4th week (15 Dec) another two sets of final examination must be sending for vetting.
6.
Carry mark Procedure

· Identify subject with presentation as part of carry marks – if possible change into soft skill e.g. Hands on, Mind mapping. 
7.
Final Grade

· All lecturer must past carry mark

· All grades must be finalized with course leaders and at unit level

· All ACC will discuss the overall result with HOD/DHOD 

8.
Mid Semester Result – Sr. Hazaliza
9.
Time table and teaching workload – Sr. Siti Fathimah Putery

10.
Review Mentor-Mentee System– Sr. Ruslina
11.
IEEP – Department working committees

Other Matters
1. Salary grade
2. Study leave

· < 40 year

· At one times

· 6 staff
3. No classes at SM Building
4. ISO documents – not complete
5. Photocopy of notes to students allowed - limited amount
6. Khatam Al-Quran – not everybody participate

7. Donation for Academic Excellent Awards Programmes

8. Library Book Selection - Contact Sis. Norleen Abdul Rashid

Date:

· 21/10/2008
- Tuesday

· 3/11/2008
- Monday

· 4/11/2008
- Tuesday

9. Check your letter everyday

10. New staff

· NurulHidayati Ruslai

· Norfazlina Mohd Shaharuddin

· Noorazura Mat Said

· Zaharah Mat Zin

· Hamidah Alamin

· Mohd Haswaneezal Rizan Azri

11. Farewell Sis. Norhasimah Mahiddin

ATTENDANCE

Head of Department 

: 
Sr. Naimah Mohd Shafie

Deputy Head of Department
: 
Br. Mohd Fahmi Mohd Nordin
PHYSICS

1.
Br. Shahrul Amir 
                7.
 Sr. Sharifah Fadzlon Syed Hussain
2.         Br. Taifunisyam Taib                  8.
 Sr. Naimah Mohd Shafie
3.         Br. Izdihar Ishak                          9.
 Sr. Nor Diana Zulkifli
4.
Sr. Intan Zuraini Daman
             10.     Sr. Nor Liza Mohd Zawi
5.
Sr. Rohaida Tamin                      11.    Br ÔMohd Haswaneezal Rizan       
6.         Sr.Mazni Mohd Noor                      
CHEMISTRY

1.
Br. Kamar Ariff Kaman
             5.        Sr. Nurkartinee Kassimi                         

2.
Br. Ahmad Afandi Muda
             6.        Sr. Rozana Ab Karim
            3.         Br. Mohamed Iqbal Abdul Latif          7.
Sr. Rosmaya Jamaudin
4.         Sr. Siti Fathimah Putery                       8.
Sr. Fadzilah Abu Bakar



          . 

MATH & COMPUTER

1.
Sr. Parveen Kausar Yacob
10.
Sr. Hafisah Sulaiman
2.
Sr. Hazaliza Mat Zean
            11. 
Br. Pahsha Ismail

3.
Sr. Salbi Dolah
            12.
Br. Abdul Malik Hashim

4.
Sr. Norazizah Jaafar

13.
Br. Mohd Fahmi Mohd Nordin

5.
Sr. Ruslina Yaacob

14.
Sr. Nur Azila Mohd Zain

6.         Sr Norhashimah Mahiddin     15.
Sr. Kartini Ahmad

7.
Sr. Mazlinah Ghazali 

16.
Br. Zahir Hanouf

8.
Sr. Norasfarizan Khaidzir       17.       Sr.Hasnun Zahibi

9.         Br Amzari Abu Bakar             18.       Sr Nazreen Rusli

ABSENT:

1. Sr. Wan Maisarah Mukhtar   (MC)
            2. Br Mohd Nor Husain(excused)
3. Sr. Azlina Muhamed (excused)
4. Sr. Suhaili Hussain    (MC)               
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	OPENING REMARK WITH AL-FATIHAH
1.1 The meeting was commenced with the recitation of Surah Al-Fatihah.
1.2 New staffs addressed by HOD and they, later introducing themselves.
CONFIRMATION OF PREVIOUS MINUTES

2.1 The minutes of the previous meeting was confirmed by  ??? 
MATTERS ARISING
3.1 Br Kamar Ariff mentioned that there are 2 students who had CGPA below 2.3 that disallowed them to enter Kulliyah. ???
3.2 Br Kamar Arif informed that there is no need to moderate percentage of A’s and failures according to the letter from Deputy Rector.
3.3 Br Iqbal said that there is no mechanism to help students who obtained CGPA less than 2.3
3.4 Br Izdihar said that new campus for Science Department will be move to Kuantan. 
FORWARD BY BR KAMAR ARIFF KAMAN
4.1 Br Kamar Ariff congratulate lecturers due to their hardworking and submitting all of End of Semester question paper on time.

4.2 Budget of CFS for year 2009 will be distributed among departments.

4.3 The credit hour for any course should be matched with the content of the syllabus.
4.4 The new syllabus of all courses will be implemented by 2010 then the curriculum review will be started by 2009.
4.5 Any exchange of lecturers among department should be done through the head of department.

PROCEDURE FOR FINAL EXAMINTAION SUBMISSION

5.1 HOD mentioned that the two sets of final examination       

      question should be send for vetting on the first week of   

       semester 2 (15 November 2008) and another two sets on the  

       fourth week  (15 December 2008).
5.2 HOD also said that the question should be prepared by the   

      current semester teachers. 

CARRY MARKS PROCEDURE
6.1 HOD asked lecturers to identify course with presentation as part of carry marks- if possible change into soft skill like hands on, mind mapping.
FINAL GRADE

7.1 All lecturers must paste carry marks.
7.2 All grades must be finalized by the course leader and settled at the unit level.
7.3 All ACC should discuss the overall results with HOD/DHOD.

7.4 The re-sit examination should be settled before taking leave.
Mid Semester Results

8.1 Sister Hazaliza  presented the analysis of examination results for semester I 08/09.
8.2  Math1 and biology have quit high percentage of failures.
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 Math1 25%
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 Biology 19.2%

8.3 Sr Hazaliza reminded all teachers to submit  their final examination results analysis on 31 October.

8.4 She congratulate all teacher for their contribution for invigilating Mid-semester Exam.

Time table and teaching load
9.1 Sr Fatima Putry introduced time table for semester II 08/09

9.2 
Review Mentor-Mentee System
10.1 Sr Roslina reported the library skill program  for students    

        held on 5th September.
10.2 Sr Roslina  congratulate all contributors for making the       

         program well successful.

10.3 Sr Roslina introduced the budget for the program.  
10.4 Sr Roslina informed that only 30 students attend thi  

        program.

10.5 Sr Roslina informed that next  new intake we will have a 

         new mechanism of mentor-mentee program.

10.6  Also she informed that a study skills talk will be held in the 

         end of semester II 08/09
IEEP- Department working committees
11.1 HOD introduced the IEEP 2008 committee for the 
        department of engineering.

11.2 Hod informed the tentative date for IEEP 2008.   

OTHER MATTERS

12.1 HOD informed that the proposal for salary grade is already       

        approved by MSD.
12.2 HOD informed that the study leave can be applied if: 
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age less than 40 years
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one time 
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6 staff only. 
12.3  HOD informed that no classes will be held at SM Building.

12.4  HOD informed that new vetting form will be distributed.

12.5  HOD reminded the staffs to limit the usage of paper.

12.6  HOD asked all teachers to participate in Khatam Al-Quran.

12.7  HOD asked all teachers to donate for Academic Excellent Awards Programmes.

12.8  HOD reminded all lecturers to contact Sis. Norleen Abdul Rashid for Library Book Selection.

12.9  HOD reminded all lecturers to check their letter everyday.

12.10 HOD welcomed six new staff they were:
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Nurulhidayati Ruuslai
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Norfazlina Mohd Shaharuddin
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Noorazura Mat Said
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Zahara Mat Zin
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Hamidah Alamin
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Mohd Haswaneezal Rizan Azri

12.11 Hod reminded lecturers to pay 60RM for those who do not     

            pay yet.
12.12 Appreciations were given to: 
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Sr Norhashimah because she is leaving CFS.
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New borne baby. 
ADJOURNED

13.1 The meeting was adjourned with the recitation of Tasbih Kaffarah and Surah Al- Asr.
	HOD

Committee of minute takers

DHOD

DHOD
HOD
HOD
CC
Timetable committee 
Advisor


Prepared by






Endorsed By


Zahir Hanouf & Mohd Nor         





Committee of minute takers



           Sr. Naimah Mohd Shafie
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